INTERVIEWEE CLOSING NOTES

Conclude the interview:


- REVIEW AND/OR SUMMARIZE THEIR STATEMENT.


- Is there anyone else I should talk to and why?


- Are there any other documents that I should review?


- Is there anything we haven't discussed that I should know about?


- We are required to protect the privacy of IG investigations and the rights and reputations of all people involved in them.  Accordingly, do not discuss this matter or reveal information about our discussion.


- Earlier, I advised you that while access is normally restricted to persons with a need to know.  However, individual members of the public who do not have an official need to know may request a copy of this record, to include your testimony, under the Freedom of Information Act. If there is such a request, do you consent to the release of your testimony, but not your personal identifying information, such as name, home address, or home phone number, outside of official channels?

Complainant only.  
- What do you want the IG to do for you? 

- You will be notified whether we decide to investigate. 

You may contact me at:  _______________

Thank you for your assistance.
