DEPARTMENT OF THE NAVY
VICE CHIEF OF NAVAL OFERATIONS
2000 NAVY PENTAGON
WASHINGTON DC 20350-2000
IN REPLY REFER TC:

5370
Ser N09D/12U113171
6 Dec 12

MEMORANDUM FOR ALL FLAG OFFICERS
Subj: STANDARDS OF CONDUCT GUIDANCE
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1. The vast majority of Flag and General Officers act in
accordance with the highest ethical standards. This guidance is
intended to assist you and your staffs as you exercise your
stewardship of government resources and set the example for
personal behavior.

2. Enclosure (1) contains the fourteen principles of ethical
conduct demanded of all public servants. In addition to the
more specific guidance contained in enclosures (2) through (10)
and other applicable references, these overarching principles
should always serve to guide our decisions. Perhaps the most
important principle is to avoid any action which creates the
appearance of a violation of law or ethical standards. Even
when actions fall within the guidance of applicable regulations,
the perception of your actions must always be taken into
account.

3. Enclosures (2) through (10) address many frequently
encountered standards of conduct topics. While it is impossible
to provide examples addressing every situation, these enclosures
seek to offer practical examples of more common issues.

4. On 30 November 2012 the Under Secretary of Defense
(Personnel and Readiness) issued a memorandum (enclosure 11)























































































Flag Officer Ethics Review Checklist

The following items should be reviewed on an annual basis. Following
the review, the ethics counselor should provide a memorandum to the
Flag Officer detailing the results of the review.

e Official Representation Funds (ORF) :
© Review of all ORF Events for compliance with applicable
instructions
" Legal review of the ORF event conducted prior to execution
* Event held to honor an ORF eligible individual (s)
®* Appropriate ratios for the event
* Records maintained of exception to policy requests and
approvals
© Review of gifts given utilizing ORF
" Gifts given were under $350.00 for non-DoD ORF eligible
individuals
" Gifts given to DoD individuals identified in SECNAVINST
7042.7K were under $40.00
" Review of command coins purchased and presented using ORF

e Official Travel

o Travel is for an official purpose

© Routine travel itinerary reviewed by an Ethics Counselor prior to
execution

O Appropriate reimbursement for unique travel situations such as
multiple location TDY trips or actual expense allowance
authorized

© MILAIR properly requested/approved, if applicable

© Spouse travel properly requested and approved, if applicable

© Travel is no longer than required to accomplish the purpose of
the official travel

© If leave taken in conjunction with official travel, properly
recorded and proper reimbursement

© Checks written to the U.S. Treasury for unofficial travelers have
cleared with file copies maintained. Similarly, documentation

supporting the full-coach fare on the dates of travel is retained
on file.

e Leave
© Leave properly requested and charged following the leave period

® Use of Government Vehicles
© Review use of government vehicles to ensure use only for official
purpose

* Use of Personnel (does not include enlisted aides)
© Review use of personal staff to ensure use only for official
purposes

Enclosure (12)






